[image: image1.wmf]PRESBYTERIAN CHURCH OF AOTEAROA NEW ZEALAND

NATIONAL ASSESSMENT WORKGROUP

Police vetting forms (for PCANZ NOM or LOM applicants)

Vetting can only be carried out with the signed consent of the person (NOM or LOM applicant) being vetted. Consent is provided by completing the Request and Consent form. Candidate Conveners are expected to make sure the person being vetted is aware of the vetting process and can direct them to the Police website for more information.
The Candidate Convener (for PCANZ) submitting (with a NOM or LOM application) a vetting request must make sure that the Request to Consent is completed correctly as follows:

Page 1: The Approved Agency will complete the first page of the form:
(NAW Candidate Convener)
Please fill in ‘Name of Applicant to be vetted’ and Section 1 (most of the rest of this page is pre-done for you but please read through it to check that it’s correct).
Page 2: The Approved Agency or Trusted Referee will complete the second page of the form:

(NAW Candidate Convener or the applicant’s Minister){The ‘Trusted Referee’ may be the applicants Minister if they have known the applicant longer than you- their Candidate Convener.}
Work through the ID on page 2 [B] (don’t forget the bit which says for you to ‘sign a copy of the photo ID and provide his or her name and contact details’) then work through the CHECKLIST. Name, sign & date it.

Page 3 & 4: The Applicant will complete the third and fourth page of the form, inclusive of their signature and date.
(NOM or LOM Applicant)
Please fill in Section 2, sign & date the bottom after crossing out the Additional Authorisation part. 

Do not send the form directly to the police but attach it with the candidate’s application.
